
WINDSOR LOCKS PUBLIC SCHOOLS
BOARD OF EDUCATION MEETING

Policy Subcommittee Meeting
October 5, 2021 - 5:00 p.m.

Professional Development Room

1. Call To Order
2. Public Comment
3. Review for Discussion and/or First Reading

a. REVISE:
4118.11/4218.11 Nondiscrimination
5113 Attendance, Excused Absences, Truancy
5141 Student Health Services
6153 - Form G Field Trips, Recreational Trips and other Trips

Sponsored by the Schools for RISE Transition
Academy

b. NEW:
1110.1 Communications with the Public
4118.239/4218.239Required COVID-19 Vaccinations
6159 Individualized Education Program/Special Education

Program
4. Adjourn
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Personnel -- Certified/Non-Certified 

4118.11/4218.11 - Nondiscrimination 

In compliance with regulations of Title VII of the Civil Rights Act 1964, Title IX of the 

Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Civil Rights 

Act of 1964 and the Americans With Disabilities Act of 1990, the Board of Education (Board) 

adopts the following Equal Employment Opportunity Policy. 

Equal Employment Opportunity 

Both federal and state law prohibits discriminatory practices in hiring and employment.  The 

Board prohibits discriminatory acts in all district matters dealing with employees and applicants 

for positions and requires equal employment opportunities for all employees and applicants.  As 

an equal opportunity employer, the Board does not discriminate on the basis of race, color, 

religious creed, age, veterans’ status, genetic information, marital status, national origin, 

ancestry, sex, sexual orientation, gender identity or expression, pregnancy, physical disability, 

past or present history of mental disorder, intellectual disability, learning disability, or any other 

legally protected status, regarding any qualified  individual who can perform the essential 

functions of the job with or without reasonable accommodations.  

Employees/or applicants shall not be discriminated against with respect to terms and conditions 

of employment, including but not limited to: 

Hiring and Promotion 

Compensation 

Job Assignments 

Leaves of Absence 

Fringe Benefits 

There are various forms of discrimination. Sexual harassment is a form of discrimination and is 

governed by Policy #4118.112/4218.2. Harassment may be a form of discrimination if based 

upon the target’s membership in a protected class and is governed by Policy 

#4118.113/4218.113.  Discrimination on the basis of disabilities is prohibited and is governed by 

Policy #4118.14/42118.14. 

"Race" is inclusive of ethnic traits historically associated with race, including, but not limited to, 

hair texture and protective hairstyles. "Protective hairstyles" includes, but is not limited to, wigs, 

headwraps and hairstyles such as individual braids, cornrows, locs, twists, Bantu knots, afros and 

afro puffs. 
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Grievance Procedure 

The Superintendent shall establish regulations to accompany this policy. Such regulations shall, 

at a minimum, contain a Grievance Procedure providing for the prompt and equitable 

investigation and resolution of complaints concerning allegations of discrimination and 

harassment based upon violations of the following: The Americans with Disabilities Act (ADA), 

Section 504 of the Rehabilitation Act of 1973, Title IX, Title VI, and Title VII.  

The Grievance Procedure shall be disseminated widely and regularly in accordance with the 

regulations accompanying this policy. 

The Superintendent shall appoint individuals to serve the role of District Civil Rights 

Coordinators/Compliance Officers. The names and contact information for such individuals will 

be published annually.  

Federal civil rights laws prohibit discrimination and/or retaliation against an individual because 

he/she has opposed any discriminatory act or practice or because that person has filed a charge, 

testified, assisted or participated in an investigation, proceeding or hearing. The Board shall not 

retaliate against any person for these types of protected activities, or coerce, intimidate, threaten 

or interfere with an individual for exercising the rights guaranteed under these federal laws. 

Legal Reference:    

Connecticut General Statutes 

10-15c Discrimination in public schools prohibited. School attendance by five-year olds 

(as amended by PA 21-2 §441.) 

10-153 Discrimination on account of marital status. 

46a-51 Definitions as amended by PA 17-127 and PA 21-2) 

46a-60 Discriminatory employment practices prohibited. 

P.A. 11-55 An Act Concerning Discrimination 

Federal Law 

Title VII of the Civil Rights Act of 1964 

Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20 U.S.C. 706(7)(b). 

Americans With Disability Act of 1990, as amended by the ADA Amendments Act of 

2008 

Title IX of the Education Amendments of 1972. 

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 

§4212 

Title II of the Genetic Information Nondiscrimination Act of 2008 

 

Policy Adopted: August 1988 

Revised:  November 1992, January 1993, October 2018 
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R4118.11/4218.11- Nondiscrimination  

Grievance Procedure for Use by Employees, Students and Third Parties 

The purpose of this procedure is to secure, at the lowest possible administrative level, equitable 

solutions to problems which may arise concerning claims of discrimination.  Evidence of reprisal 

against a complainant or witness shall be viewed as a violation of this policy. 

Any person who wishes to inquire or to register a complaint concerning alleged discrimination in 

the Windsor Locks Public Schools shall have an opportunity to bring such concerns to the 

attention of one of the District’s Civil Rights Coordinators or Compliance Officers (i.e. Title IX 

Coordinator, 504 Coordinator) or the Superintendent, who has the authority to resolve such 

complaints.  

The following Grievance Procedure shall be utilized by any student, parent, employee or third 

party in making a complaint or inquiry regarding discrimination.  The Grievance Procedure 

applies to any form of alleged discrimination prohibited by state or federal law and/or Board 

policy. 

Level I:  The complainant shall discuss the alleged discriminatory act or practice with the 

appropriate Civil Right Coordinator/Compliance Officer or the individual closest to the daily 

decision-making level. This will normally be a Principal, teacher, counselor, Department 

Chairperson, Head Custodian, or Cafeteria Manager. If satisfaction cannot be achieved through 

informal discussion, the following procedure may be initiated. 

Level II:  The complainant shall, within forty (40) calendar days of the alleged incident, on 

forms provided, put the complaint in writing and file it with the appropriate Civil Rights 

Coordinator/Compliance Officer. Within five (5) working days of receipt of the complaint, a 

conference must be held.  Within five (5) working days following the conference, the complaint 

must be resolved to the satisfaction of both parties or be referred to the Superintendent of 

Schools. Within five (5) working days, the Civil Rights Coordinator/Compliance Officer shall 

notify the Superintendent and must notify the complainant of this notification. The Board will be 

apprised by the Superintendent of any grievance reaching Level II. 

Level III:  Within ten (10) working days after receipt of notification by the Civil Rights 

Coordinator/Compliance Officer, the Superintendent must hold a hearing with the complainant; 

and within five (5) working days of the hearing, resolve the complaint or issue a determination. 

Level IV:  The Board of Education, Superintendent, and the Civil Rights Coordinators/Officers 

shall proceed in accordance with appropriate laws or regulations and provide the Complainant 

written notice of the final outcome in a timely fashion. 
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If discrimination is found, immediate and appropriate action will be taken to stop the 

discrimination and deter its recurrence.  The Board is committed to providing a safe educational 

environment free from discrimination. 

In addition to the internal complaint procedures set forth herein, complaints of discrimination 

and/or discriminatory harassment can be reported to: 

Office for Civil Rights 

U.S. Department of Education 

5 Post Office Square, 8th Floor 

Boston, MA 02109-3921 

Telephone: 617-289-0111 

Fax: 617-289-0150; TDD: 877-521-2172 

Email: OCR.Boston@ed.gov 

http://www2.ed.gov/about/offices/list/ocr/complaintintro.html 

Dissemination of Grievance Procedures 

To effectively inform all concerned persons about the process of grieving a complaint, the 

adopted Grievance Procedures is to be disseminated to students, parents/guardians, employees, 

and other interested parties. This information must be provided on a continuing basis. This 

Grievance Procedure shall be disseminated in a variety of ways, including, but not limited to, 

dissemination in: student/parent handbooks; bulletins or postings in district schools with the 

name of the coordinators posted on the school and/or district website; via a letter home to each 

student at the beginning of each school year and/or included as part of a school orientation 

package or employee orientation packet. 

Public Notice of Non Discrimination 

Public Schools shall provide continuing notice to the public, personnel, and students that it does 

not discriminate on the basis of race, color, religious creed, age, veterans’ status, genetic 

information, marital status, national origin, ancestry, sex, sexual orientation, gender identity or 

expression, pregnancy, physical disability, past or present history of mental disorder, intellectual 

disability, learning disability or other legally protected status with regard to admission or access 

to, or treatment or employment in programs and activities of the school district. Continuing 

notification may include the posting of notices, publication in local newspapers, and placement 

of notices in school publications, in student/parent handbooks, on district websites and through 

distribution of memoranda or other written communication. 

Legal Reference:    

Connecticut General Statutes 

10-153 Discrimination on account of marital status. 

46a-60 Discriminatory employment practices prohibited. 

P.A. 11-55 An Act Concerning Discrimination 
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Federal Law 

Title VII of the Civil Rights Act of 1964 

Section 504 and the Federal Vocational Rehabilitation Act of 1973, 20 U.S.C. 706(7)(b). 

Americans With Disability Act of 1990, as amended by the ADA Amendments Act of 

2008 

Title IX of the Education Amendments of 1972. 

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 

§4212 

Title II of the Genetic Information Nondiscrimination Act of 2008 

 

Regulation approved:  October 2018 
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5113(a) 

5113.2 

  

  

Students 

  

Attendance, Excused Absences, Truancy 

  

  

The Board of Education recognizes that regular attendance in school is fundamental to a child’s 

success and achievement. Classroom learning experiences are the basis for public school 

education.  Time lost from class is lost instructional opportunity and is irretrievable.  The Board 

of Education requires that accurate records be kept of the attendance of each child, and the students 

should not be absent from school without parental knowledge and consent. 

  

Connecticut state law requires parents to cause their children, ages five through eighteen inclusive, 

to attend school regularly during the hours and terms the public school is in session.  Parents or 

persons having control of a child five years of age have the option of not sending the child to 

school until ages six or seven.  The responsibility for regular attendance rests with the students, 

parents, guardians or with the students themselves when they become of legal age.   Mandatory 

attendance terminates upon graduation or withdrawal with written parent/guardian consent at age 

seventeen. 

A student is considered to be “in attendance” if present at his/her assigned school, or attending 

remotely.  A student who is serving an out-of-school suspension or expulsion should always be 

considered absent.  A student not meeting the definition of “in attendance” shall be considered 

absent. 

  

At the beginning of each school year and upon enrollment of a student during the school year, the 

building Principal shall notify parent(s)/guardian(s) of the obligation to assure that their children 

attend school or show that they are enrolled elsewhere receiving an equivalent education. Further, 

at the beginning of the school year and upon enrollment of a student during the school year, the 

building principal shall request from the parent(s)/guardian(s) a telephone number or other means 

of contacting such parent(s)/guardian(s) (or such other person) during the school day. 

  

Definitions (related to chronic absenteeism) 

  

Chronically absent child:  An enrolled student whose total number of absences at any time during 

a school year is equal to or greater than ten percent of the total number of days that such student 

has been enrolled at such school during such school year. 

  

Absence:  An excused absence, unexcused absence or disciplinary absence, as those terms are 

defined by the State Board of Education or an in-school suspension that is greater than or equal to 

one-half of a school day. 

  

District chronic absenteeism rate; the total number of chronically absent children in the previous 

school year divided by the total number of children enrolled in such school for such school year. 
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School chronic absenteeism rate:  The total number of chronically absent children for a school in 

the previous year divided by the total number of children enrolled in such school for such school 

year. 

  

Excused Absence 

  

A student’s absence from school shall be considered “excused” if written documentation of the 

reason for such absence has been submitted within ten (10) school days of the student’s return to 

school and meets the following criteria: 

  

1. For absences one through nine, a student’s absences from school are considered “excused” 

when the student’s parent/guardian approves such absence and submits appropriate 

documentation to school officials. (Documentation includes a signed note from the 

student’s parent/guardian, a signed note from a school official that spoke in person to the 

parent/guardian regarding the absence, or a not confirming the absence by the school nurse 

or by a licensed medical professional, as appropriate). 

2. A student’s engagement in remote classes, remote meetings, activities on time-logged 

electronic systems, and completion and submission of assignments, if such engagement 

accounts for not less than one-half of the school day during remote learning is excluded 

from the definitions of “excused absence” and “unexcused absence.” 

3. Absence resulting from a student enrolled in grades K-12, taking two mental health days 

during the school year.  Such absence is to permit the student to attend to his/her emotional 

and psychological well-being in lieu of attending school. 

The student shall not be required to present documentation or parental/guardian consent.  

For purposes of school year limitation, such absence shall be identified as a “mental health 

wellness day.” 

A student cannot take these mental health days during consecutive school days.  

4. For the tenth absence and all absences thereafter, a student’s absences from school are 

considered excused for the following reasons: 

a. Illness or injury (must be verified by a licensed medical professional to be deemed 

excused, regardless of the length of the absence); 

b. Death in the student’s family/ attendance at funeral, or other emergency beyond the 

control of the student’s family. 

c. Student’s observance of religious holiday 

d. Mandated court appearance of the student with appropriate legal documentation 

within two (2) days, 

e. The lack of transportation that is normally provided by a district other than the one the 

student attends (no parental documentation required) 

f. Extraordinary educational opportunities pre-approved by District administration and 

to be in accordance with the Connecticut State of Education guidance. 

g. Other exceptional circumstances. Written excuse for other such absences must be 

submitted to the principal by the child’s parent or guardian for final approval. All other 

absences with or without written explanation shall be considered unexcused. 

5. A student’s absence from school shall be considered unexcused unless: 
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a. The absence meets the definition of an excused absence and meets the documentation 

requirements; or 

b. The absence meets the definition of a disciplinary absence, which is the result of 

school or District disciplinary action and are excluded from these State Board of 

Education approved definitions. 

  

When the school receives no notification from a parent, or other person having control of the child, 

and is made aware of the child’s absence, a reasonable effort shall be made by school personnel to 

notify such parent or other persons having control of the child. 

  

The required mailed notice shall include a warning that two unexcused absences from school in 

one month or five unexcused absences in a school year may result in a complaint filed with the 

Superior Court alleging the belief that the acts or omissions of the child are such that the child’s 

family is a family with service needs. 

  

Responsibility for completion of missed classwork lies with the student, not the teacher.  Unless a 

student has an extended illness, all make-up work will be complete within five days after the 

student returns to school. 

  

Excused Absences for Children of Service Members 

 

An enrolled student, age five to eighteen, inclusive, whose parent or legal guardian is an active 

duty member of the armed forces, as defined in section 27-103, and has been called to duty for, is 

on leave from, or has immediately returned from deployment to a combat zone or combat support 

posting, shall be granted ten days of excused absences in any school year and, at the discretion of 

the Board of Education, additional excused absences to visit such child’s parent or legal guardian 

with respect to such leave or deployment of the parent or legal guardian.  In the case of such 

excused absences such child and parent or legal guardian shall be responsible to obtaining 

assignments from the student’s teacher prior to any period of excused absence, and for ensuring 

that such assignments are completed by such child prior to his or her return to school from such 

period of excused absence. 

  

Chronic Absenteeism 

 

The Board of Education, in compliance with statute, requires the establishment of attendance 

review teams when chronic absenteeism rates in the District or at individual schools in the District 

meet the following circumstances: 

1. A team for the District must be established when the District chronic absenteeism rate is 

10 percent or higher.  

2. A team for the school must be established when the school chronic absenteeism rate is 15 

percent or higher. 

3. A team for either the District or each school must be established when (a) more than one 

school in the District has a school chronic absenteeism rate of 15 percent or higher or (b) a 

District has a District chronic absenteeism rate of 10 percent or higher and one or more 

schools in the District have a school chronic absenteeism rate of 15 percent or higher. 

  

The membership of attendance review teams may consists of school administrators, guidance 

counselors, school social workers, teachers, chronically absent children, parents or guardians of 
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chronically absent children, and representatives from community-based programs who address 

issues related to student attendance by providing programs and services to truants.  

  

Each attendance review team shall be responsible for reviewing the cases of truants and chronically 

absent children, discussing school interventions and community referrals for such truants and 

chronically absent children and making any additional recommendations for such truants and 

chronically absent children and their parents or guardians.  Each established attendance review 

team shall meet at least monthly.  

  

(The District shall utilize the chronic absenteeism prevention and intervention plan developed by 

the State Department of Education when it becomes available.  By 1/1/16) 

  

The District shall annually include information for the strategic school profile report for each 

school and the District that is submitted to the Commissioner of Education, data pertaining to 

truancy and chronically absent children. 

  

Dismissal 

  

No school, grade, or class may be dismissed before the regularly scheduled dismissal time without 

the approval of the Superintendent or his/her designee. 

  

No teacher may permit any individual student to leave school prior to the regular hour of dismissal 

without the permission of the Principal. 

  

No student may be permitted to leave school at any time other than the regular dismissal without 

the approval of the student’s parent/guardian.  If a court official with legal permission to take 

custody of a child, or if a police officer arrests a student, the parent/guardian should be notified of 

these situations by the administration. 

  

Consequences 

  

In Grades K - 12, the Board of Education authorizes disciplinary action and or the loss of credit 

for unsatisfactory attendance.  Disciplinary penalties for tardiness in accordance with 

administrative regulations may also be imposed. 

  

Release of Student During School Day 

  

The Board recognizes the need for students to be in school for the full instructional day. It is 

encouraged that early dismissal should be requested only in emergency or unusual situations. 

  

Requests for release of a student during the school day originating outside the schools must be 

handled by the administration to ensure maximum provisions for the safety and welfare of the 

student. 

  

Dismissal before the normal end of the school day must be requested in writing. 

  

Students who become ill during the school day may be excused by the school nurse, and 

transportation home will be arranged by school personnel with the parents. 
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Truancy 

  

The Board of Education must provide each child with a continuing education which will prepare 

the student to assume adult roles and responsibilities. Therefore, regular attendance and 

punctuality are expected from all children enrolled in our schools. By statute, responsibility for 

assuring that students attend school rests with the parent(s) or other person having control of the 

child. Every effort must be made to keep absences and tardiness to a minimum. To assist parent(s) 

and others in meeting this responsibility, the Board of Education will: 

  

1. Annually notify parents or other person having control of each child enrolled, ages five (5) 

to eighteen (18), inclusive in writing of the obligations of the parent pursuant to student 

attendance (C.G.S. 10-184). 

2. Obtain from each parent or other persons having control of an enrolled child a telephone 

number or other means of contacting such parent or other person during the school day. 

3. Establish a system for monitoring student’s individual absences/tardies. 

4. Make a reasonable effort to notify, by telephone and by mail the parent(s) or other such 

person(s) whenever a child fails to report to school on a regularly scheduled school day 

and no indication has been received by school personnel that the child's parent or other 

person is aware of the student's absence. The required mail notice shall include a warning 

that two unexcused absences from school in one month or five unexcused absences in a 

school year may result in a complaint filed with the Superior Court alleging belief that the 

acts or omissions of the child are such that the child’s family is a family with service needs. 

5. Identify a student as “truant” when the student has four (4) unexcused absences in anyone 

month or ten (10) unexcused absences in any school year. 

6. Hold a meeting with appropriate staff and the parent or other person having control of the 

child identified as a “truant” within ten (10) days of such designation to review the reasons 

for the truant behavior and to evaluate the situation. 

7. Consider a referral will be made to the PPT to determine whether or not an educational 

evaluation is appropriate, prior to a written complaint to Superior Court. 

8. File a written complaint, by the Superintendent, not later than fifteen calendar days after 

the failure of a parent/guardian to attend the meeting (Item #6). 

a. To attend the required meeting to evaluate why the child’s truant, or  

b. To cooperate with the school in trying to solve the truancy problem. 

  

9. Provide for the coordination of services and refer enrolled students who are truants or to 

community agencies providing child and family services. 

  

A student who is identified as a “truant” may be subject to the following consequences: 

  

1. Promotion to the next grade may be contingent upon the student successfully completing a 

summer school program. 

2. The student may be retained in the same grade in order to acquire the skills necessary for 

promotion to the next grade level 

  

Persons who in good faith give or fail to give notice pursuant to subdivision (4) above, 

shall be immune from any liability, civil or criminal, which might otherwise be incurred or 
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imposed and shall have immunity with respect to any judicial proceeding which results 

from such notice or failure to give notice. 

  

 

 

Legal Reference:      Connecticut General Statutes 

  

10-184 Duties of parents. (as amended by PA 98-243 and PA 00-157) 

  

10-185 Penalty 

  

10-198a  Policies and procedures concerning truants (as amended by 

P.A.11-136, An Act Concerning Minor Revisions to the Education 

Statutes and PA 14-198, An Act Concerning Excused Absences from 

School for Children of Service Members.) 

 

10-198b State Board of Education to define “excused absence,” “unexcused 

absence,” and “disciplinary absence” (as amended by PA 21-46, Section 19. 

  

45a-8c Truancy clinic. Administration. Policies and procedures. Report. 

(as amended by PA 15-25) 

PA 15-225 An Act Concerning Chronic Absenteeism 

  

10-199 through 10-202 Attendance, truancy in general. (Revised 1995 – 

PA  95-304) 

  

10-221(b) Board of education to prescribe rules. 

  

Campbell v New Milford, 193 Conn 93 (1984). 

  

Action taken by State Board of Education on Jan. 2, 2008,” to define 

“attendance” 

  

Action taken by State Board of Education on June 27, 2012, to define 

"excused" and "unexcused" absences. 

 

PA 21-46 An Act Concerning Social Equity and the Health, Safety and 

Education of Children. 

 

  

  

  

Policy adopted:        March 28, 2013                        WINDSOR LOCKS PUBLIC SCHOOLS 

Policy revised:         March 24, 2016, August 13, 2020           Windsor Locks, Connecticut 
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5141(a) 

 

 

 

Students 

 

Student Health Services 

 

 

School District Medical Advisor 

 

The Board of Education shall appoint a school district medical advisor and appropriate medical 

support service personnel including nurses. 

 

School health efforts shall be directed toward detection and prevention of health problems and to 

emergency treatment, including the following student health services: 

 

1. Appraising the health status of student and school personnel; 

 

2. Counseling students, parents, and others concerning the findings of health examination;   

 

3. Encouraging correction of defects; 

 

4. Helping prevent and control disease; 

 

5. Providing emergency care for student injury and sudden illness; 

 

6. Maintaining school health records. 

 

Health Records 

 

There shall be a health record for each student enrolled in the school district which will be 

maintained in the school nurse’s room.  For the purposes of confidentiality, records will be treated 

in the same manner as the student's cumulative academic record. 

 

Student health records are covered by the Family Educational Rights and Privacy Act (FERPA) and 

are exempt from the Health Insurance Portability Accountability Act (HIPAA) privacy rule.  

However, it is recognized that obtaining medical information from health care providers will require 

schools to have proper authorization and to inform parents that such information once released by 

health care providers is no longer protected under HIPAA but is covered under FERPA. 

 

Regular Health Assessments 

 

Prior to enrollment in kindergarten, each child shall have a health assessment by one of the 

following medical personnel of the parents or guardians choosing to ascertain whether the student 

has any physical disability or other health problem tending to prevent him or her from receiving the 

full benefit of school work and to ascertain whether such school work should be modified in order 

to prevent injury to the student or to secure for the student a suitable program of education:   
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5141(b) 

 

 

 

Students 

 

Student Health Services  

 

Regular Health Assessments (continued) 

 

1. a legally qualified physician;  

2. an advanced practice registered nurse; 

3. a registered nurse;  

4. a physician's assistant. 

5. a school medical advisor. 

6. a legally qualified practitioner or medicine, and advanced practice registered nurse, or a 

physician assistant stationed at any military base. 

 

Such health assessment shall include: 

 

1. Physical examination which shall include hematocrit or hemoglobin tests, height, weight, 

and blood pressure; 

2. Updating of immunizations required under C.G.S. 10-204a as periodically amended; 

3. Vision, hearing, postural, and gross dental screening; 

4. If required by the school district medical advisor, testing for tuberculosis and sickle cell 

anemia or Cooley’s Anemia; 

5. Any other information including a health history as the physician believes to be necessary 

and appropriate. 

 

Health assessments shall also be required in grades 6 or 7 and in grades 9 or 10 by a legally 

qualified physician of each student’s parents or guardians own choosing, or by the school medical 

advisor, or the advisor's designee, to ascertain whether a student has any physical disability or other 

health problem.  Such health assessments shall include: 

 

1. Physical examination which shall include hematocrit or hemoglobin tests, height, weight, 

and blood pressure; 

2. Updating of immunizations required under C.G.S. 10-204a and the Department of Public 

Health, Public Health Code, 10-204a-2a, 10-204-3a and 10-204a-4; 

3. Vision, hearing, postural, and gross dental screening; 

4. If required by the school district medical advisor and the local health department, testing for 

tuberculosis and sickle cell anemia or Cooley's Anemia;   

5. Any other information including a health history as the physician believes to be necessary 

and appropriate. 
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5141(c) 

 

 

 

Students 

 

Student Health Services  

 

Regular Health Assessments (continued) 

 

A child will not be allowed, as the case may be, to begin or continue in district schools unless health 

assessments are performed as required. Students transferring into the district must provide evidence 

of required Connecticut vaccinations, immunizations, and health assessments at enrollment and 

prior to school attendance.  

 

Health assessments will be provided by the school medical advisor or the advisor's designee without 

charge to all students whose parents or guardians meet the eligibility requirement of free and 

reduced priced meals under the National School Lunch Program or for free milk under the special 

milk program. 

 

The Board of Education shall annually designate a representative to receive reports of health 

assessments and immunizations from health care providers. 

 

Health assessment results and recommendations signed by the examining physician or authorized 

medical personnel shall be recorded on forms provided by the Connecticut State Board of Education 

and kept on file in the school the student attends.  Upon written authorization from the student's 

parent or guardian, original cumulative health records shall be sent to the chief administrative 

officer of the school district to which such student moves and a true copy of the student's cumulative 

health records maintained with the student's academic records.  The Superintendent of Schools, or 

designee, shall notify parents of any health-related problems detected in health assessments and 

shall make reasonable efforts to assure that further testing and treatment is provided, including 

advice on obtaining such required testing or treatment. 

 

Students who are in violation of Board requirements for health assessments and immunizations will 

be excluded from school after appropriate parental notice and warning. 

 

Vision Screening 

 

All students in grades K-6, and grade 9 will be screened using a Snellen chart, or equivalent 

screening, by the school nurse or school health aide.  Additional vision screening will also be 

conducted in response to appropriate requests from parents/guardians or professionals working with 

the student in question.  Results will be recorded in the student's health record on forms supplied by 

the Connecticut State Board of Education, and the superintendent shall cause a written notice to be 

given to the parent or guardian of each student found to have any defect of vision, with a brief 

statement describing such defect.   

 

As necessary, special educational provisions shall be made for students with disabilities. 
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5141(d) 
 

 

 

Students 

 

Student Health Services (continued) 

 

Hearing Screening 

 

All students will be screened for possible hearing impairments in grades K-3, grade 5, and grade 8.  

Additional audiometric screening will be conducted in response to appropriate requests from 

parents/guardians or professionals working with the student.  Results will be recorded in the 

student's health record on forms supplied by the Connecticut State Board of Education, and the 

Superintendent shall cause a written notice to be given to the parent or guardian of each student 

found to have any defect of hearing, with a brief statement describing such defect. 

 

As necessary, special educational provisions shall be made for students with disabilities. 

 

Postural Screening 

 

School nurses will screen all students in grades 5 through 9 inclusive for scoliosis or other postural 

problems.  Additional postural screening will also be conducted in response to appropriate requests 

from parents/guardians or professionals working with the student.  Results will be recorded in the 

student's health record on forms supplied by the Connecticut State Board of Education, and the 

Superintendent shall cause a written notice to be given to the parent or guardian of each student 

found to have any postural defect of problem, with a brief statement describing such defect or 

disease. 

 

As necessary, special educational provisions shall be made for students with disabilities. 

 

Tuberculin Testing 

 

In addition to tuberculin testing required by the school district medical advisor as part of regular 

student health assessments, all new students, including preschool students, will be required to have 

at least one test for tuberculosis prior to entry in district schools.   

 

A test for tuberculosis should be performed if any of the following risk factors prevail: 

 

1. birth in a high risk country of the world (to include all countries in Africa, Asia, the former 

Soviet Union, Eastern Europe, Central South America, Dominican Republic, and Haiti see 

list of countries in Appendix) and do not have a record of a TST (tuberculin skin test) or 

IGRA (interferon-gamma release assay) performed in the United States; 

 

2. travel to a high risk country staying at least a week with substantial contact with the 

indigenous population since the previously required examination; 

 

3. extensive contact with persons who have recently come to the United States since the 

previously required examination; 
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5141(e) 

 

 

 

Students 

 

Student Health Services  

 

Tuberculin Testing (continued) 

 

4. contact with persons suspected to have tuberculosis, or 

 

5. lives with anyone who has been in a homeless shelter, jail or prison, uses illegal drugs or 

has an HIV infection. 

 

The results of the risk assessment and testing, when done, should be recorded on the State of 

Connecticut Health Assessment Record (HAR-3) or directly in the student’s Cumulative Health 

Record (CHR-1) 

 

Immunizations/Vaccinations 

 

No student will be allowed to enroll in any program operated as part of the district schools without 

adequate immunization against the following diseases: 

 

1. Measles 

2. Rubella 

3. Poliomyelitis 

4. Diphtheria 

5. Tetanus 

6. Pertussis 

7. Mumps 

8. Hemophilus influenza type B 

9. Any other vaccine required by Section 19a-7f of Connecticut General Statutes. 

10. Hepatitis B 

11. Varicella (chickenpox) 

12. Hepatitis A 

13. Pneumococcal disease 

14. Influenza 

15. Meningococcal disease 

 

All students in grades K-12 are required to have received 2 doses of measles, mumps and rubella 

vaccine or serologic proof of immunity. Students entering kindergarten and seventh grade shall 

show proof of having received 2 doses of varicella vaccine, laboratory confirmation of immunity,  

or present a written statement signed by a physician, physician assistant or advanced practice 

registered nurse indicating the individual has had varicella based on family or medical history. 

(Varicella requirement effective August 1, 2011) 

 

Effective August 1, 2011, all seventh grade students must show proof of 1 dose of meningococcal 

vaccine and 1 dose of Tdap in addition to the completion  of the primary DTP series.  
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5141(f) 

 

 

Students 

 

Student Health Services 

 

Immunizations/Vaccinations (continued) 

 

All students in grades K-12 are required to have 3 doses of Hepatitis B vaccine or serologic 

evidence of immunity. 

 

Students shall be exempt from the appropriate provisions of this policy when: 

 

1. they present a certificate from a physician, physician assistant, advanced practice registered 

nurse, or local health agency stating that initial immunizations have been given and 

additional immunizations are in process under guidelines and schedules specified by the 

Commissioner of Health Services; or 

2. they present a certificate from a physician, physician assistant, or advanced practice 

registered nurse stating that in the opinion of such physician, medical provider 

immunization is medically contraindicated because of the physical condition of such child. ; 

or Such certification shall be provided on the medical exemption certificate form developed 

by the Department of Public Health and available on its website: or 

3. they present a written statement from their parents or guardians that such immunization 

would be contrary to the religious beliefs of such child or his/her parent/guardians; such 

statement to be officially acknowledged by a notary public or a judge, a court clerk/deputy 

clerk, a town clerk, a justice of the peace, a Connecticut attorney, or a school nurse, and 

such religious exemption was granted prior to April 28, 2021 (by midnight April 27, 2021). 

Such student retains the exemption through grade twelve, even if the student transfers to 

another school in Connecticut; or 

  

Note: To be eligible for such an exemption, a student: (a) must have been enrolled in  

school in Grades K-12 on or before midnight April 28, 2021; and (b) must have 

submitted a valid religious exemption prior to midnight, April 27, 2021.  Students must 

meet both conditions in order to be eligible for a religious exemption.  

 

4. In the case of a child enrolled in pre-school or pre-kindergarten on or before April 28,  

2021 whose parent/guardian appropriately submitted a statement necessary for the 

religious exemption shall have until September 1, 2022 to comply with Connecticut's 

required immunizations or within fourteen days after transferring to a different public or 

private school, whichever is later. The deadline for such pre-school/pre-K student 

complying with the immunization requirements can be altered if the school/district is 

provided with a written declaration from the child's physician, physician assistant or 

advanced practice registered nurse recommending a different immunization schedule for 

the child. 

 

45. in the case of measles, mumps or rubella, present a certificate from a physician, physician 

assistant or advanced practice registered nurse or from the Director of Health in such child’s 

present or previous town of residence, stating that the child has had a confirmed case of such 

disease; or 
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56.. in the case of Hemophilus influenza type B has passed his or her fifth birthday; or 

6.7. in the case of diphtheria, tetanus and pertussis, has a medical exemption confirmed in 

writing by a physician, physician assistant or advanced practice registered nurse (per C.G.S. 

19a-7f). 

The school nurse will report to the local Director of Health any occurrence of State of Connecticut 

defined reportable communicable diseases. 

 

Note:  In the situation regarding the religious exemption, a child is considered enrolled in school on or 

before April 28, 2121 as a parent/guardian provides documentation, consistent with District policy, 

establishing that such child is eligible to attend school in the district in the current or upcoming school 

year based upon age and residency, and that the family intends for the child to do so, whether the District 

refers to eligibility as "registration" or "enrollment." Families that took such steps, on or before April 28, 

2021, toward having children attend Kindergarten for the 2020-2021 school year would be considered 

enrolled in the District as a Kindergarten student. Such a student would be eligible for a religious 

exemption if the student also provided a valid religious exemption statement by midnight on April 27, 

2021. (CSDE Guidance-5/25/21) 

 

Health Assessments/Interscholastic Sports Programs  

 

Any student participating in an interscholastic sports program must have a health assessment, within 

the past thirteen months prior to the first training session for the sport or sports.  After the initial 

examination, repeat examinations are required every two years.  Each participant in a sport program 

must complete a health questionnaire before participating in each sport. 

 

Parents are expected to use the services of their private physician.  If a student is unable to obtain a 

health assessment from his/her personal physician for financial or other reasons, an examination can 

be arranged with school medical advisor.  Health assessment results shall be recorded on forms 

provided by the Connecticut State Board of Education, signed by the examining physician, school 

medical advisor or advisor's designee, filed in the student's health folder, and maintained up to date 

by the school nurse. 

 

Coaches and physical education staff shall insure appropriate monitoring of an athlete's physical 

condition. 
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Students 

 

Student Health Services (continued) 

 

 

Student Medical Care at School 

 

School personnel are responsible for the immediate care necessary for a student whose sickness or 

injury occurs on the school premises during school hours or in school-sponsored and supervised 

activities. 

 

Schools shall maintain files of emergency information cards for each student.  If a child's injury 

requires immediate care, the parent or guardian will be called by telephone by the nurse, the 

building principal, or other personnel designated by the principal, and advised of the student's 

condition.  When immediate medical or dental attention is indicated, and when parents or guardians 

cannot be reached, the student will be transported to the nearest hospital unless otherwise indicated 

on the student's Emergency Information card.  In this event, the family physician/dentist and school 

district medical advisor will be notified of school district actions. 

 

(cf. 5125.11 - Health/Medical Records HIPAA) 

(cf. 5142 - Student Safety) 

(cf. 5141.3 - Health Assessments & Immunizations) 

(cf. 5141.4 - Child Abuse and Neglect) 

(cf. 5141.5 - Suicide Prevention) 

(cf. 6142.1 - Family Life and Sex Education) 

(cf. 6145.2 - Interscholastic/Intramural Athletics) 

(cf. 6171 - Special Education) 

 

Legal Reference: Connecticut General Statutes 

 

10-203 Sanitation. 

 

10-204a Required immunizations. 

 

10-204c Immunity from liability 

 

10-205 Appointment of school medical advisors. 

 

10-206 Health assessments, as amended by PA 07-58 and PA 11-179. 

 

10-206a Free health assessments. 

 

10-207 Duties of medical advisers. 

 

10-208 Exemption from examination or treatment. 
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Students 

 

Student Health Services  

 

 

Legal Reference: Connecticut General Statutes (continued) 

 

10-208a Physical activity of student restricted; boards to honor notice.  

 

10-209 Records not to be public. (as amended by P.A. 03-211) 

 

10-210 Notice of disease to be given parent or guardian. 

 

10-212 School nurses and nurse practitioners. 

 

10-212a Administration of medicines by school personnel. 

 

10-213 Dental hygienists. 

 

10-214 Vision, audiometric and postural screening: When required; 

notification of parents re defects; record of results.  (As amended by PA 96-

229 An Act Concerning Scoliosis Screening) 

 

10-214a Eye protective devices. 

 

10-214b Compliance report by local or regional board of education. 

 

10-217a Health services for children in private nonprofit schools. Payments 

from the state, towns in which children reside and private nonprofit schools. 

 

Department of Public Health, Public Health Code – 10-204a-2a, 10-204a-3a 

and 10-204a-4 

 

Federal Family Educational Rights and Privacy Act of 1974 (section 438 of 

the General Education Provisions Act, as amended, added by section 513 of 

P.L. 93-568, codified at 20 U.S.C. 1232g). 

 

42 U.S.C. 1320d-1320d-8, P.L. 104-191, Health Insurance Portability and 

Accountability Act of 1996 (HIPAA) 

 

 

 

 

Policy adopted: March 14, 2013 WINDSOR LOCKS PUBLIC SCHOOLS 

 Windsor Locks, Connecticut 

 

(Reviewed and approved by Policy Review Committee)  
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Windsor Locks Board of Education 

Manual of Policies, Regulations, and Bylaws 
Policy 6153 

Field Trips, Recreational Trips and Other Trip Sponsored by the Schools 
REGULATION/PROCEDURES/FORMS 

 
EDUCATIONAL FIELD TRIP FOR RISE TRANSITION ACEDEMY 

FORM G - PARENTS/GUARDIANS PERMISSION SLIP 
 
Dear Parent(s)/Guardian(s): 
 
Due to the experiential nature of our program, we may sometimes leave the school grounds for short field trips 
within a 75-mile radius of the school within Connecticut. These trips are a part of the educational program and 
exist to encourage transition and community participation goals and objectives.  Prior to any short trip, 
notification will be sent home to parents or guardians regarding the date, time, and place of the trip.  If for any 
reason you do not want your child to participate in the event, please notify your child’s teacher or principal in 
writing.  If the school is not notified of any objections, school staff will understand that the student has your 
consent to participate in the event.  Additional permission slips will be required for any trips beyond the scope 
of those contemplated in this agreement, including but not limited to overnight trips.  
 

 
My child__________________________________________ will be visiting Community Sites during the  

(Print Student’s Name) 
 

    ________________          school year.  I understand that I will be informed about each trip that takes place. 
     
My signature, below, acknowledges that I have received this notification and agree to its terms. I further 
acknowledge that blanket permission is necessary for my child to participate in these community field trips, and 
that a permission form will not need to be signed by me each time that my child leaves school grounds to 
participate in one of these trips.  
 
Additionally, I understand that by signing this permission form, I agree to indemnify and hold harmless the 
school, the school district, the Windsor Locks Board of Education, the individual members thereof, and all 
district officers, agents, employees, and volunteers from any liability, lawsuit, cost, expense, or claim of any type 
whatsoever (including legal fees) for any harm, injury, or death arising out of my child’s participation in the 
Community Site field trips contemplated by this agreement.  
 
I have reviewed with my child the student responsibilities (for RISE Transition Academy students) attached to 
this permission slip and the attached rules and regulations, which will govern these trips. 
 
 
____RISE Transition Academy________ _____________________________ _______________________ 

       Special Education Teacher                              Parent/Guardian            Student 

 

 

[CONTINUED ON NEXT PAGE] 
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EDUCATIONAL FIELD TRIP FOR RISE TRANSITION ACEDEMY 
FORM G - PARENTS/GUARDIANS PERMISSION SLIP 

PAGE 2 CONTINUED 

 

 

 

MEDICAL / EMERGENCY INFORMATION 
 
I give my permission to the teacher-in-charge of the trip(s) to Community Sites during the 2021-22 school year 
to seek emergency medical attention for ___________________________.  

(Student’s Name) 
 
If emergency services are needed for my child, I request to be notified as soon as possible.  I accept the 
responsibility for any expense incurred for that medical treatment. 
 
_______________________________________  _____________________________________________ 
                             Insurance Company                                                  Insurance ID Number 

 

 
 
 
 
 
Emergency telephone numbers where I can be reached during the trip (include date, time for each): 
 
_____________________________________________________________________________________     
 
Any unusual conditions (allergies, daily medications, etc.):  _______________________________________ 
 
_____________________________________________________________________________________ 

 

 

____________________________________________________________ 

Signature of Parent/Guardian 
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1110.1 

Community Relations 

Communication with the Public 

Parent Involvement 

Considerable experience and related evidence indicates that meaningful involvement of parents, guardians, 

and other care-givers in the schooling of children improves the quality of education significantly. The Board 

of Education believes that closer connections of parents and others responsible for the home care of the 

children with our schools can result in enhanced academic performance, improved behavior, and reduced 

absenteeism. 

Therefore, all parents, guardians, and care-givers of students enrolled in our school district are encouraged 

to take an active role in the education of their children. 

Further, the Board of Education believes that the professional staff must take whatever steps are necessary 

to facilitate a broad variety of opportunities for parents to connect frequently with the schools in which their 

children are enrolled, and with the overall system. These steps should include the following: 

• Parenting skills should be promoted and supported. 

• Communication between home and school should be regular, two-way and meaningful. (Such 

communication may include monthly newsletters, electronic communications, required regular 

contact with all parents, two required flexible parent-teacher conferences for each school year and 

drop in hours for parents, home visits and use of technology, including but not limited to, homework 

hotlines. 

• Parents should play an integral role in assisting student learning. 

• Parents should be welcome in every school and their support and assistance sought. 

• Parent input should be sought regarding decisions that affect children and families. 

• Community resources should be made available to strengthen school programs, family practices and 

student learning. 

• The two required parent-teacher conferences per year, beginning July 1, 2021 and each school year 

thereafter, can be fulfilled by the District offering parents the option of attending any parent-teacher 

conference by the use of telephonic, video, or other conferencing platforms. 

• An additional parent-teacher conference, in addition to the two required conferences shall be 

conducted during periods when the District provides remote learning for more than three consecutive 

weeks and one additional parent-teacher conference every six months thereafter for the duration of 

such period of remote learning. 

The District will request from the parent/guardian of each student the name and contact information of an 

emergency contact person who may be contacted if the student's parent/guardian cannot be reached to 

schedule a parent-teacher conference required when the District is providing remote learning for a period of 

three consecutive weeks or more. 

In situations in which the teacher is unable to contact a student's parent/guardian after three attempts to 

schedule the required parent-teacher conference during a period of remote learning provided by the District 

for three consecutive weeks or more, such teacher is directed to report such inability to the principal, school 

counselor, or other school administrator designated by the Board of Education. Such principal, counselor, or 

administrator is to contact the student's emergency contact to determine the student and family's health and 

safety. 
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The Board shall utilize the document developed by the State Department of Education (by 12/1/21) that 

provides information concerning educational, safety, mental health and food insecurity resources and 

programs available to students and their families. 

The Superintendent will report annually to the Board of Education on parent involvement activities. 

 

 

Legal Reference: Connecticut General Statutes 

10-221(f) Boards of Education to prescribe rule(s), policies, and procedures as 

amended by PA 97-290, P.A. 10-111, and P.A. 21-46, An Act Concerning Social 

Equity and the Health, Safety, and Education of Children. 

 

 

Policy Adopted: 
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P4118.239(a) 
4218.239 

 

 

Personnel - Certified/Non-Certified 
 

Required COVID-19 Vaccinations 

 

The Board of Education (BOARD) recognizes the importance of protecting the health and safety 

of students, staff and the community during the COVID-19 pandemic. Therefore, in accordance 

with the Governor’s Executive Order 13D, the Board requires that all staff within District 

schools, as defined by this policy, are required to receive at least one dose of a COVID-19 

vaccine by September 27, 2021. Those not vaccinated by such date due to certain exemptions are 

required to be tested for COVID-19 on a weekly basis. 

 

Definitions 

 

For purposes of this policy, the following definitions shall apply:  

 

“Fully vaccinated” means at least 14 days have elapsed since a person has received the final 

dose of a vaccine approved for use against COVID-19 by the U.S. Food and Drug 

Administration, or as otherwise defined by the Centers for Disease Control. 

 

“School Board” refers to the operator of any public or non-public preK through grade 12 school. 

 

“Covered Worker” refers to all employees, both full and part-time, contractors, providers, 

assistants, substitutes, and other individuals working in a public or non-public pre-K to grade 12 

school including individuals providing operational or custodial services or administrative support 

or any person whose job duties require them to make regular or frequent visits to any such 

schools.  

 

Covered Worker does not include a contractor or employee of an outside vendor who visits a 

public or non-public pre-K through grade 12 school only to provide one-time or limited-duration 

repairs, services, or construction, or a volunteer. 

 

COVID-19 Vaccination Requirements 

 

Vaccines shall be required as provided below. 

 

On or before September 27, 2021, school boards (the Board) shall, prior to extending an offer 

of employment to, or entering into a contract for the in-person services of, a covered worker or 

an entity that employs a covered worker, require that any covered worker:  

1. is fully vaccinated against COVID-19,  

2. has received the first dose and has either received a second dose or has an 

appointment for the second dose in a two-dose series vaccination, such as Pfizer or 

Moderna vaccines, or has received a single-dose vaccine, such as Johnson & 

Johnson’s Janssen vaccine, 
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Personnel - Certified/Non-Certified 
 

Required COVID-19 Vaccinations 

 

COVID-19 Vaccination Requirements  (continued) 

 

On or before September 27, 2021, (continued) 

 

3. is exempt from this requirement because a physician, physician’s assistant, or 

advanced practice registered nurse determined that the administration of COVID-19 

vaccine is likely to be detrimental to the covered worker’s health, or the covered 

worker objects to vaccination on the basis of a sincerely held religious or spiritual 

belief, and the covered worker is able to perform their essential job functions with a 

reasonable accommodation that is not an undue burden on the school board or child 

care facility; provided that any school board employee claiming such exemption shall 

apply for an exemption due to medical conditions or sincerely held religious or 

spiritual beliefs. 

 

Each request for an exemption will be considered on an individualized, case by case 

basis. Employees who have applied for an exemption must provide appropriate 

supporting documentation upon request.  

 

After September 27, 2021, the Board shall not employ, or maintain a contract for the provision 

of in-person services of, any covered worker or an entity that employs a covered worker, unless 

such covered worker: 

1. is fully vaccinated against COVID-19,  

2. has received the first dose and has either received a second dose or has an 

appointment for the second dose in a two-dose series vaccination, such as Pfizer or 

Moderna vaccines, or has received a single-dose vaccine, such as Johnson & 

Johnson’s Janssen vaccine, or  

3. is exempt from this requirement because a physician, physician’s assistant, or 

advanced practice registered nurse determined that the administration of COVID-19 

vaccine is likely to be detrimental to the covered worker’s health, or the individual 

objects to vaccination on the basis of a sincerely held religious or spiritual belief, and 

the covered worker is able to perform their essential job functions with a reasonable 

accommodation that is not an undue burden on the school board or child care facility; 

provided that any school board or childcare facility employee claiming such 

exemption shall apply for an exemption due to medical conditions or sincerely held 

religious or spiritual beliefs.  

Each request for an exemption will be considered on an individualized, case by case 

basis. Employees who have applied for an exemption must provide appropriate 

supporting documentation upon request.  
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Personnel - Certified/Non-Certified 
 

Required COVID-19 Vaccinations 

 

COVID-19 Vaccination Requirements  (continued) 

 

After September 27, 2021, the Board will not employ, or contract for the provision of services 

from, any covered worker or entity that employs a covered worker subject to the conditions 

above and is not exempt who has received the first dose of a two-dose series vaccination but fails 

to receive the second dose on the appropriate date as recommended by CDC or at the scheduled 

appointment without good cause. 

 

Vaccination Verification and Testing for Covered Workers 

 

The school board shall authenticate, or where applicable require that the contractor providing the 

services of a covered worker authenticate, the vaccination status of covered workers, maintain 

documentation of vaccination or exemption of such covered workers and report compliance with 

this order, in a form and manner directed by the Department of Public Health.  

 

Through this policy, or where applicable the Board direction to a contractor of a covered worker 

to implement a policy, covered workers who have not demonstrated proof of either full 

vaccination are required to submit to COVID-19 testing one time per week on an ongoing basis 

until fully vaccinated. Adequate proof of the test results on a weekly basis shall be presented to 

the school board. This requirement shall take effect on September 27, 2021. 

 

Acceptable Proof of Vaccination  

 

Covered workers may demonstrate proof of vaccination by providing one of the following:  

1. CDC COVID-19 Vaccination Record Card or photo of the Vaccination Record Card;  

2. Documentation from a health care provider or electronic health care records; or  

3. State Immunization Information record.  

Personal attestation will not be accepted as an acceptable form of proof of a COVID-19 

vaccination. (The Commissioner of Public Health may promulgate binding standards for 

authentication of a Vaccination Record Card.) 

 

Violations and Enforcement  

 

Any covered worker who fails to comply with this policy shall not be allowed on the premises of 

the school board until the individual provides adequate proof of compliance or without prior 

written authorization of the employer.  

 

The school board recognizes that it will be in violation of this policy, based on the Governor’s 

Executive Order, when it permits a covered worker who has not complied with this policy to be 

in a pre-K through grade 12 school.  
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Personnel - Certified/Non-Certified 
 

Required COVID-19 Vaccinations 

 

Violations and Enforcement  (continued) 

 

The school board also commits a violation if it fails to maintain documentation of vaccination, 

testing, or allowable exemptions as required.  

 

The Board recognizes that if the State Department of Education (SDE) determines that the Board 

is not in compliance with the requirements of this policy, the SDE may require Board to forfeit a 

portion of the total sum which is paid to the school board from the State Treasury in an amount 

to be determined by the Commissioner of Education, which amount shall be not less than one 

thousand dollars nor more than ten thousand dollars.  

 

Any forfeited amount shall be withheld from a grant payment, as determined by the 

Commissioner, during the fiscal year following the fiscal year in which noncompliance is 

determined. (The Commissioner of Education may waive such forfeiture if the Commissioner 

determines that the failure of a school board to comply with such a provision was due to 

circumstances beyond its control.) 

 

Legal Reference Connecticut General Statutes 

10-145 Certificate necessary to employment. Forfeiture for 

noncompliance. Substitute teachers. 

Governor’s Executive Order No. 13D, August 19, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy adopted:  
cps 8/21 
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6159 

Instruction 

Individualized Education Program/Special Education Program 

Any child, whether a student of the school district, of pre-school age, or between the ages of three and 

22 years of age, inclusive, but not attending district schools, who is identified as being in need of a 

special program shall be referred to a "special education planning and placement team" (PPT) which 

shall make an evaluative study to determine whether the child is a child with a disability as defined in 

state and federal statutes and if special education is required and to establish the scope of the special 

education program. 

Students receiving special education services under the Individuals with Disabilities Act (IDEA) remain 

eligible for such services up until their 22nd birthday or until they graduate from high school with a 

regular high school diploma, whichever comes first.  The adult student or his/her parent/guardian will 

be asked by the District if the student wishes to receive the special education and related services 

outlined in their individualized education program (IEP) until they turn 22 years of age or they graduate 

with a regular high school diploma, whichever comes first. 

A parent of a child, the State Department of Education, other state agencies available to District may 

initiate a request for an initial evaluation to determine if the child is a child with a disability.  Initial 

evaluations using a variety of assessment tools and measures to gather relevant functional, 

developmental, and academic information, must be completed within 60 calendar days of the receipt of 

written parental consent, for the initial evaluation; or implement the student's IEP within 45 school days 

of a referral, (not counting the time necessary to obtain written parental consent to conduct the initial 

evaluation or to begin providing special education).  The 45-school day requirement begins after the 

District receives a completed and signed PPT referral form or letter requesting a referral to the PPT 

process or per a timeline determined by the State. Exceptions to this timeframe include children moving 

between school districts and parental refusal to make a child available for evaluation, as provided by 

law.  Assessments for disabled children who are transfer students shall be coordinated between the 

sending or receiving district in an expeditious manner. 

The timeline for implementation of an IEP must occur within 60 school days of the PPT referral in those 

situations in which a student's IEP requires an out-of-district or private placement (not including the 

time it takes to obtain written parental consent). 

The District will provide parents/guardians with State Department of Education information and 

resources relating to IEPs as soon as a child is identified as requiring special education. 

Planning and Placement Team or Individualized Education Program Team 

The term "individualized education program team" or "IEP Team" means a group of individuals 

composed of - 

(i)  the parents of a child with a disability 

(ii)  not less than one regular education teacher of such child (if the child is, or may be, 

participating in the regular education environment); 

(iii)  not less than one special education teacher, or where appropriate, not less than one special 

education provider of such child; 

(iv)  a representative of the local educational agency who - 

(I)  is qualified to provide, or supervise the provision of, specially designed instruction to 

meet the unique needs of children with disabilities; 

(II)  is knowledgeable about the general education curriculum; and 

(III)  is knowledgeable about the availability of resources of the local educational agency; 

(v)  an individual who can interpret the instructional implications of evaluation results, who may 

be a member of the team described in clauses (ii) through (vi); 030



(vi)  at the discretion of the parent or the agency, other individuals who have knowledge or 

special expertise regarding the child, including related services personnel as appropriate; and 

(vii)  the school paraprofessional, if any, assigned to such child, and 

(viii)  whenever appropriate, the child with a disability. 

NOTE: An IEP Team member is not required to attend all or part of an IEP meeting if the parents and 

District agree that the team member's participation is not necessary because the member's area of the 

curriculum or related services is not being modified or discussed at the meeting.  If the meeting does 

involve a modification or discussion of the member's area of the curriculum or related services, parents 

and the District can agree to excuse the member from attending all or part of the meeting if the member 

submits written input to the parent and the IEP Team prior to the meeting. Parental consent in writing is 

required in either case. 

In addition to the above, the special education specialist, school psychologist, school nurse, school social 

worker, counselor, or other student service worker who has conducted an assessment of the student shall 

participate whenever the results or recommendations based on such assessment are significant to the 

development of the student's individualized education program and placement.  Where the student is 

limited or non-English speaking, a district representative who is fluent in the student's primary language 

and who is knowledgeable about the process of second-language acquisition and competent in the 

assessment of limited English and non-English speaking individuals should be included. 

Any member of the PPT employed by the Board of Education who discusses or makes recommendations 

concerning the provisions of special education and related services during a PPT meeting shall not be 

disciplined, suspended, or otherwise punished for such recommendations. 

No birth-to-three coordinator or qualified personnel, as defined by C.G.S. 17a-248, who discusses or 

makes recommendations concerning the provision of special education and/or related services during a 

PPT meeting or in a transition plan shall be subject to discipline, suspension, termination or other 

punishment on the basis of such recommendations. 

The parent/guardian or surrogate parent shall be given at least five (5) school days prior notice of any 

PPT meeting and shall have the right to be present and participate in all portions of such meetings at 

which an educational program for their child is developed, reviewed or revised. In addition, 

parents/guardians or surrogate parents have the right to be present at and participate in all portions of 

the PPT meeting at which an educational program for their child is developed, reviewed or revised.  In 

addition, the parent/guardian/surrogate shall have advisors and the child's assigned paraprofessional, if 

any, and such child's birth-to-three service coordinator, if any, be present at and participate in all portions 

of the PPT meeting in which the child's educational program is developed, reviewed or revised and have 

the right to have such recommendation made in such child's birth-to-three individualized transition plan, 

if any, addressed by the PPT at which an educational program for such child is developed. 

The District shall offer to meet with the student's parents/guardians, upon the request of the 

parents/guardians, after the student has been assessed for possible placement in special education and 

before the Planning and Placement Team (PPT) meets.  The sole purpose of such meeting is to discuss 

the PPT process and any concerns the parent/guardian has about the student.  The meeting will involve 

a member of the PPT designated by the District before the referral PPT meeting at which the student's 

assessments and evaluations will be discussed for the first time. This applies to students under evaluation 

for possible placement in special education. 

Upon request of a parent/guardian, the District will provide the results of the assessments and 

evaluations used in the determination of eligibility for special education of a student at least three (3) 

school days before the referral PPT meeting at which such results of the assessment and evaluations will 

be discussed for the first time. 

Parents/Guardians and the District may agree to conduct IEP meetings, and other meetings, through 

alternative means, such as including but not limited to, videoconferences or conference calls. 

(a) General. The IEP for each child must include - 
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(1)  An accurate statement of the child's present levels of academic achievement and functional 

performance based upon parental provider information, current classroom-based, local, state 

assessments and classroom-based observations, including - 

(i)  How the child's disability affects the child's involvement and progress in the general 

education curriculum; or 

(ii)  For preschool children, as appropriate, how the disability affects the child's participation 

in appropriate activities; 

(2)  A statement of measurable annual academic and functional goals that aim to improve 

educational results and functional performance for each child with a disability, related to - 

(i)  Meeting the child's needs that result from the child's disability to enable the child to be 

involved in and progress in the general education curriculum; 

(ii)  Meeting each of the child's other educational needs that result from the child's disability; 

and 

(iii)  Providing a meaningful opportunity for the child to meet challenging objectives. 

Alternate Assessments 

(iii)  A statement of "benchmarks or short-term objectives" is required only with respect to 

students with disabilities who take alternate assessments aligned with alternate achievement 

standards. 

If a child will participate in alternate assessments based on either general or alternate 

achievement standards, the IEP must explain why the child cannot participate in the regular 

assessment and why the alternate assessment selected is appropriate for the child. 

The IEP/PPT Team may only recommend appropriate accommodation or use of alternate 

assessment, but may not exempt students with disabilities from the state assessment. 

(3)  A statement of the special education and related services and supplementary aids and 

services to be provided to the child, or on behalf of the child and a statement of the program 

modifications or supports for school personnel that will be provided for the child - 

(i)  To advance appropriately toward attaining the annual goals; 

(ii)  To be involved and progress in the general curriculum in accordance with paragraph 

(a)(1) of this section and to participate in extracurricular and other nonacademic activities; 

and 

(iii)  To be educated and participate with other children with disabilities and non-disabled 

children in the activities described in this paragraph; 

(4)  A school must offer an IEP that is "reasonable calculated to enable a child to make progress 

appropriate in light of the child's circumstances."  The child's educational program must be 

appropriately ambitious in light of his/her circumstances and every child should have the chance 

to meet challenging objectives. The IEP Team, in determining whether an IEP is reasonably 

calculated to enable a child to make progress should consider the child's: 

•  Previous rate or academic growth, 

•  Progress towards achieving or exceeding grade-level proficiency, 

•  Behaviors, if any, interfering with the child's progress, and 

•  Parent's input and any additional information provided by such parents. 

The U.S. Supreme Court, in the Endrew F decision stated, "any review of an IEP must 

consider whether the IEP is reasonably calculated to ensure such progress, not whether it 

would be considered ideal. (137S.CT. at 99) 

(5)  An explanation of the extent, if any, to which the child will not participate with non-disabled 

children in the regular class and in the activities described in paragraph (a) (3) of this section; 
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(6)  (i)  A statement of any individual modifications in the administration of State or district-

wide assessments of student achievement that are needed in order for the child to participate in 

the assessment; and 

(7)  The projected date for the beginning of the services and modifications described in paragraph 

(a)(3) of this section, and the anticipated frequency, location, and duration of those services and 

modifications; and 

(8)  A statement of - 

(i)  How the child's progress toward the annual goals described in paragraph (a)(2) of this 

section will be measured; and 

(ii)  How the child's parents will be regularly informed (through such means as periodic 

report cards), at least as often as parents are informed of their non-disabled children's 

progress, of - 

(A)  Their child's progress toward the annual goals; and 

(B)  The extent to which that progress is sufficient to enable the child to achieve the goals 

by the end of the year 

(9)  Reevaluation of a student's progress may not occur more than once a year unless agreed to 

by the parents and the District.  Reevaluation must occur at least once every three years unless 

the parent and District agree that it is unnecessary. 

NOTE: In order to make FAPE available to each eligible child with a disability, the child's IEP must be designed 

to enable the child to be involved in, and maybe progress in, the general education curriculum ("the same 

curriculum as for nondisabled children which is based on a State's academic content standards. This alignment 

must guide, and not replace the individualized decision-making required in the IEP process.)" 

(b) Transition services. 

(1)  The IEP must include - 

(i)  For each student beginning not later than the first IEP to be in effect when the child is 

fourteen, and younger if the PPT determines it appropriate, and updated annually, thereafter, 

appropriate measurable postsecondary goals based upon age appropriate transition 

assessments related to training, education, employment, and, where appropriate, independent 

living skills; and the transition services, including courses of study, needed to assist the 

student in reaching those goals. 

(ii)  For a student no longer eligible for services due to graduation from high school with a 

regular diploma or for a student who exceeds the age of eligibility under State law, a 

summary of the student's academic achievement and functional performance including 

recommendations on how to assist the student in meeting his/her postsecondary goals. 

(2)  If the IEP team determines that services are not needed in one or more of the areas specified 

in §300.27(c)(1) through (c)(4), the IEP must include a statement to that effect and the basis 

upon which the determination was made. 

(c)  Transfer of rights. Beginning not later than one year before a student reaches the age of majority 

under State law, the student's IEP must include a statement that the student has been informed of his or 

her rights under this title if any, that will transfer to the student on reaching the age of majority, consistent 

with §615(m) 

(d)  Students with disabilities convicted as adults and incarcerated in adult prisons.  Special rules 

concerning the content of IEP's for students with disabilities convicted as adults and incarcerated in 

adult prisons are contained §612(a)(5)A. 

(e)  Students with disabilities identified as deaf or hearing impaired.  For a child identified as deaf or 

hearing impaired, the PPT shall develop an IEP which includes a language and communication plan 

which shall address; 

(i)  the child's primary language or mode of communication; 033



(ii)  opportunities for direct communication between the child and his/her peers and professional 

personnel in the primary child's language or mode of communication; 

(iii)  educational options available to the child; 

(iv)  the qualifications of teachers and other professional personnel administering the plan for 

the child, including their proficiency in the child's primary language or mode of communication; 

(v)  the accessibility of academic instruction, school services and extracurricular activities to the 

child; 

(vi)  Assistive devices and services for the child; 

(vii)  Communication and physical environment accommodations for the child; and 

(viii)  An emergency communications plan that includes procedures for alerting the child of an 

emergency situation and ensuring that the specific needs of the child are met during the 

emergency situation. Such plan is to be developed for a student identified as deaf, hard of 

hearing, or both blind or visually impaired and deaf. 

Transfers 

When an individual has been on an IEP in another school district, the PPT shall make an evaluative 

study of the student and develop an IEP for the student as though the student were newly referred, but 

the PPT may use the previous IEP (if available) in developing the new one.  

If the transfer involves districts within Connecticut, the District will provide services "comparable to 

those described in the previously held IEP," until the District adopts the previously held IEP or develops, 

adopts, and implements a new IEP.  If the student has transferred from another state, the District will 

provide services "comparable to those described in the previously held IEP," until the District conducts 

an evaluation, if deemed necessary, and if appropriate, develops a new IEP.  If a student who is on an 

IEP transfers from this district to another, or to a private school, the written IEP and any additional 

records relating to the student's program and achievement shall be forwarded to the receiving school on 

the request of the receiving school and the individual's parent or guardian. 

Prior to the enrollment of a District student in a technical education and career school, the District will 

convene a PPT in order to address such student's transition to the technical education and career school 

and ensure that such student's IEP reflects the current supports and services the student requires in order 

to access a Free and Appropriate Public Education (FAPE) in the least restrictive environment. A 

representative from the technical education and career school shall be invited to the PPT meeting. 

Independent Educational Assessment 

If an independent educational assessment is necessary, it shall be conducted by a Connecticut 

credentialed or licensed professional examiner who is not employed by and does not routinely provide 

assessment for the State Department of Education or this District. 

Legal Reference:  Connecticut General Statutes 

10-76a Definitions 

10-76b State supervision of special education programs and services.  Regulations. 

(as amended by PA 12-173) 

10-76d Duties and powers of Boards of Education to provide special education 

programs and services. (as amended by June Special Session PA 15-5, Section 277 

and PA 19-49 and PA 21-46 and PA 21-144) 

10-76ff Procedures for determining if a child requires special education 

10-76g State aid for special education. 

10-76h Special education hearing and review procedure. 

10-76q Special education at technical education and career schools (as amended by 

PA 21-144) 

10-76jj Language and communication plan as part of individualized education 

program for child identified as deaf or hard of hearing (as amended by PA 19-184) 034
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State Board of Education Regulations 

34 C.F.R. 300 et seq. Assistance to States for Education of Handicapped Children. 

300.14 Special education definitions. 

300.340-349 Individualized education programs. 

300.503 Independent educational assessment. 

300.533 Placement procedures. 

300.550-556 Least restrictive environment. 

P.L. 108-446 The Individuals with Disabilities Education Improvement Act of 2004 

Rowley v. Board of Education, 485 U.S.-176 (1982) 

Endrew F. v. Douglas County School District RE-1, 15-827 U.S. (2017) 

A.M. v. N.Y. City Department of Education, 845F.3d 523, 541 (2d Cir.1997) 

Mrs. B., v. Milford Board of Education 103 F. 3d 1114, 1121 (2d Cir. 1997) 

A.R. v. Connecticut State Board of Education, 3:16-CV-01197 (CSH D. Conn. June 

10, 2020) 
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